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whoami? 



Why Report Review?

• Team Leader

• Not talked about a lot

• Writer,  yes but report? That’s different. 

• Steve Jobs – work satisfaction



Understanding The Objectives

• Maintaining a good impression

• Consulting in true sense



Formal Writing

• What all comes under the umbrella of formal writing?
– Research papers

– Business presentations, 

– Emails and memorandums

– Business reports for conveying information

– and other types of official documents.

• Note – ppt’s and blogs can be sometimes informal too 
depending on the topic, requirement, audience,  etc.



How do we know we are wrong?

• Client report rejection

• Social media posts 



A Report?

• Short, sharp and concise document

• Purpose and audience

• Often has remedial measures

• Well structured

• Extra special in infosec

• Tangible material



Where are we wrong?

• Unable to lead people through the content in a structured 
way. They should get the information that they want quickly 
and easily.

• Confusion often arises about the writing style, what to 
include, the language to use, the length of the document and 
other factors.



Common Mistakes

• Communicating someone else’s output

• Contractions 

• Capitalization 

• Vague sentences

• Image related issues 



Highlights and Emphasis

• Highlight. Be brave. 

• Consistency 

• Keywords 

• Tool name/attack names



Examples



Solution?

• Write 

– Write down the points 

– Frame sentences around it

– Ask for help 

– Certification/ courses 



Conclusion



Thank you ☺


